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Purpose
This procedure explains the immediate action staff should take if a student, member of staff or visitor has an accident, becomes injured or unwell, or is involved in an incident during a Babel School of Dance activity.
In the Event of an Accident or Incident
1. STOP AND MAKE SAFE
Stop the activity where necessary. Remove or control any immediate hazard and ensure the other students remain appropriately supervised.
2. ASSESS THE PERSON
Check the person's condition and provide appropriate first aid within the limits of your training.
Do not encourage an injured student to continue dancing where there is concern that doing so may worsen the injury.
3. GET EMERGENCY HELP IF NEEDED
Call 999 immediately where there is a serious or potentially life-threatening illness or injury.
Give the emergency services the venue name, full address and any relevant access information.
A seriously injured person should not be moved unless remaining where they are presents an immediate danger or emergency professionals advise otherwise.
4. CONTACT THE PARENT/CARER
For a child or young person, contact their parent/carer as soon as reasonably practicable where an accident, injury or illness is significant or requires them to be collected.
Use the student's emergency contact details where necessary.
5. RECORD WHAT HAPPENED
Complete a Babel School of Dance Accident/Incident Report Form as soon as reasonably possible.
Record factual information, including:
· date, time and location;
· name of person involved;
· what happened;
· injury or symptoms observed;
· first aid or other action taken;
· names of relevant witnesses;
· whether a parent/carer was contacted; and
· whether emergency or other services were contacted.
Records must be stored securely and handled in accordance with the School's Data Protection and UK GDPR Policy.
6. REPORT SERIOUS INCIDENTS
The Principal must be informed promptly of any significant accident, injury, near miss or incident.
The Principal will determine whether further action or external reporting is required, including whether an incident is reportable under RIDDOR.
7. REVIEW AND PREVENT RECURRENCE
Following a significant accident, incident or near miss, consider:
· what caused it;
· whether an existing control measure failed;
· whether the relevant risk assessment needs updating; and
· whether additional action is required before the activity continues.
Safeguarding
If an accident or incident raises a concern about the safety or welfare of a child, staff must also follow the Babel School of Dance Safeguarding and Child Protection Policy and report the concern promptly to the Designated Safeguarding Lead.
Remember
STOP → MAKE SAFE → ASSESS → FIRST AID → 999 IF NEEDED → CONTACT PARENT/CARER → RECORD → REPORT → REVIEW
Principal: Sara Ridley
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Related documents: Health & Safety Policy • Safeguarding & Child Protection Policy • Venue Risk Assessments • Accident/Incident Report Form
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