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1. Purpose
Babel School of Dance recognises that mobile phones and other personal electronic devices are an important part of everyday life and can, when used appropriately, also be useful learning tools.
However, inappropriate use of mobile phones, cameras, smart watches and other connected devices can:
· distract students from learning;
· disrupt classes;
· compromise safeguarding;
· affect the privacy of students and staff;
· result in photographs or recordings being taken without permission; and
· lead to inappropriate sharing of material through social media or messaging services.
The purpose of this policy is therefore to establish clear expectations for the safe, appropriate and responsible use of mobile phones and personal devices at Babel School of Dance.

2. Scope
This policy applies to:
· students;
· employees;
· employed and self-employed teachers;
· freelance and visiting teachers;
· teaching assistants;
· volunteers;
· parents and carers; and
· visitors
while attending Babel School of Dance classes, rehearsals, workshops, examinations, performances, competitions and other School-organised activities.

3. Students' Mobile Phones During Classes
Students may bring a mobile phone to Babel School of Dance where their parent or carer considers this necessary.
During lessons:
· phones must normally be switched off or placed on silent;
· phones must be kept securely in the student's bag or other designated location;
· phones must not be used without the teacher's permission;
· students must not send messages, access social media, make calls or browse online during a class;
· smart watches and similar devices should not be used for messaging or other distracting activities during lessons; and
· students must follow reasonable instructions given by their teacher concerning personal devices.
Babel School of Dance cannot accept responsibility for the loss of, theft of or damage to personal mobile phones or devices brought onto the premises, except where responsibility arises under applicable law.

4. Use of Phones as a Learning Aid
There may be occasions when a teacher considers a mobile phone or other device useful for legitimate educational purposes.
For example, students may be permitted to:
· record themselves performing a movement or sequence;
· review their own performance;
· record syllabus material for personal practice;
· use appropriate music;
· undertake another teacher-directed learning activity.
The teacher's permission must always be obtained before any recording takes place.
The teacher should make clear:
· what may be recorded;
· who may be recorded;
· the purpose of the recording; and
· what should happen to the recording afterwards.

5. Recording Other Students
A student must never photograph, film or audio-record another student without appropriate permission.
Where a teacher authorises students to record each other for a legitimate learning purpose:
· the student being recorded must know that recording is taking place;
· the recording must only relate to the authorised activity;
· it must not include other students unnecessarily;
· it must not be posted or shared on social media;
· it must not be circulated through group chats or messaging services; and
· it should be deleted when it is no longer required for the authorised learning purpose.
A student who does not wish to be recorded should not be pressured by another student to agree.

6. Photography During Classes
Students and visitors must not take photographs during lessons unless specifically authorised by the teacher.
This includes:
· photographs of students;
· photographs of teachers;
· screenshots or images taken from recordings; and
· photographs taken using smart watches or other devices.
Official photography or filming organised by Babel School of Dance will be managed in accordance with the School's Photography and Filming Procedure.

7. Changing Areas and Toilets
The use of cameras or recording functions is strictly prohibited in toilets and changing areas.
Students, staff and visitors must never photograph, film or audio-record another person in these areas.
Phones should remain stored away while students are changing.
Any concern that a device has been used to photograph or record someone in a changing area or toilet must be reported immediately to a member of staff and managed as a safeguarding concern where appropriate.

8. Breaks and Between Classes
Students may use their phones between lessons where appropriate, provided that:
· their use does not interfere with another class;
· they remain aware of their surroundings;
· they do not photograph or record other people without permission;
· they do not access or share inappropriate material;
· they behave respectfully towards others; and
· phone use does not cause them to be late for their next class.
Teachers may restrict phone use during breaks where necessary for safeguarding, supervision or the effective running of an activity.

9. Performances, Rehearsals and Backstage Areas
Additional restrictions may apply during performances, rehearsals and events.
Students must follow instructions given by Babel School of Dance concerning mobile phones.
Phones must not be used in a way that:
· distracts students during rehearsals or performances;
· interferes with supervision;
· compromises safeguarding;
· photographs or records students changing;
· breaches another person's privacy; or
· results in unauthorised photographs or recordings being published.
Backstage photography and filming must only take place where authorised.

10. Examinations and Assessments
Mobile phones and other connected devices must be managed in accordance with the rules of the relevant examination or assessment organisation.
Where required, devices must be switched off and stored away before the examination or assessment begins.
Students are responsible for following examination instructions concerning electronic devices.

11. Social Media and Sharing Content
Photographs or recordings taken during an authorised learning activity must not automatically be considered suitable for publication.
Students must not upload or share photographs, video or audio of another student or member of staff without appropriate permission.
This includes sharing through:
· Instagram;
· Facebook;
· TikTok;
· Snapchat;
· WhatsApp;
· group chats;
· messaging applications; or
· other social-media or online platforms.
The School's Social Media Policy and Photography and Filming Procedure must also be followed.

12. Staff Mobile Phones
Staff and teachers should model responsible use of mobile phones.
Personal phones should not normally be used during teaching except:
· for an authorised teaching purpose;
· to access music or teaching resources;
· for legitimate School administration;
· in an emergency; or
· where otherwise reasonably necessary for the teacher's role.
Staff should maintain professional boundaries when communicating with students and should follow the School's safeguarding and communication procedures.
Personal devices should not be used to take or retain photographs or recordings of students unless this is specifically authorised and managed in accordance with School procedures.

13. Parents, Carers and Visitors
Parents, carers and visitors are asked to use mobile phones responsibly while on School premises or attending School activities.
They must not photograph or record children other than their own where this would breach School instructions, safeguarding requirements or another person's reasonable expectation of privacy.
Where Babel School of Dance specifies that photography or filming is not permitted at a particular event, this requirement must be respected.

14. Emergency Contact
We recognise that parents and carers may want their child to carry a mobile phone for safety when travelling to or from classes.
This policy does not prevent students from bringing a phone for that purpose.
During a class, if a student needs to contact a parent or carer urgently, they should speak to their teacher.
Similarly, where a parent needs to contact a child urgently during a lesson, contact should normally be made through the School where practicable rather than repeatedly contacting the student's personal phone during the class.

15. Safeguarding Concerns
Any use of a mobile phone or personal device that raises a safeguarding concern must be reported promptly in accordance with the Babel School of Dance Safeguarding and Child Protection Policy.
Examples may include:
· secretly photographing or recording another person;
· inappropriate or threatening messages;
· bullying or harassment;
· inappropriate images or recordings;
· unauthorised recording in a changing area or toilet; or
· online behaviour that raises concerns about the welfare of a child.
Staff should not attempt to conduct their own safeguarding investigation beyond what is necessary to establish the immediate concern and protect those involved.

16. Inappropriate Content
Students must not deliberately access, display, create or share inappropriate, offensive, discriminatory, bullying, violent or sexual content while attending Babel School of Dance.
Any incident involving inappropriate content will be managed according to the circumstances and may also be dealt with under the School's safeguarding procedures.

17. If a Student Uses a Phone Without Permission
Where a student uses a phone during a lesson without permission, the teacher should normally:
1. ask the student to stop using the device;
2. ask the student to put the device securely away;
3. remind the student of the School's expectations; and
4. continue the lesson with minimum disruption.
Where inappropriate use is repeated, the teacher may discuss the matter with the student and their parent or carer.
Where necessary, Babel School of Dance may require that the student's phone is not used or brought into the teaching area for a specified period.
Any response should be reasonable and proportionate to the circumstances.

18. Serious Misuse
Serious misuse may include:
· secretly filming another person;
· recording in changing or toilet facilities;
· bullying or harassment;
· sharing photographs or recordings without appropriate permission;
· deliberately accessing or distributing inappropriate material;
· using a device to threaten or intimidate another person; or
· repeatedly refusing to follow reasonable staff instructions.
Serious incidents may result in:
· parents or carers being contacted;
· restrictions on the student's use of devices;
· action under the School's Terms and Conditions or Code of Conduct; and/or
· safeguarding procedures being followed.
Where necessary, an incident may be referred to an appropriate external authority.

19. Privacy and Data Protection
Photographs, videos, audio recordings and messages may contain personal data.
Everyone using devices in connection with Babel School of Dance should respect the privacy of students, staff and families.
Personal information will be managed in accordance with the School's:
· Data Protection and UK GDPR Policy;
· Privacy Notices;
· Photography and Filming Procedure; and
· Social Media Policy.

20. Responsibility for Personal Devices
Students remain responsible for their personal devices.
Where possible, phones and other valuable items should be clearly identifiable and kept securely with the student's belongings.
Students should not leave expensive devices unattended.
Parents and carers should consider whether it is necessary for younger students to bring valuable devices to dance classes.

21. Review
This policy will be reviewed annually and sooner where:
· safeguarding guidance changes;
· technology or patterns of device use change significantly;
· data protection requirements change;
· a significant incident occurs; or
· experience indicates that the policy should be amended.

22. Related Policies
This policy should be read alongside the:
· Safeguarding and Child Protection Policy
· Photography and Filming Procedure
· Social Media Policy
· Data Protection and UK GDPR Policy
· Staff and Volunteer Code of Conduct
· Student/Parent Terms and Conditions
· Equality, Diversity and Inclusion Policy
· Complaints Policy
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